
Complete the Buying at 
Blair Form at least 30 

days in advance to 
initiate purchase

Blair Purchase Request Flow

How To: Making Purchases and Purchase Requests
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Funding Request 
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Event Artist Form at 
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prior to committing any 
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Book travel within 
Concur

Complete Expense 
Report within 60 days 

of purchase

Start Here

End

https://redcap.vanderbilt.edu/surveys/?s=TNRT9MMFWXALTH3L
https://redcap.vanderbilt.edu/surveys/?s=N8DAXKJDPJJPL3MH
https://redcap.vanderbilt.edu/surveys/?s=WNTDXWL3A7KC8AHX
https://forms.vanderbilt.edu/view.php?id=1534798

